
Parent & Student Handbook

Calhoun Elementary School
2022-2023

A guide for parents and students of
Calhoun Elementary School

and other helpful information.



Calhoun Elementary School Page 2

Mission Statement

The mission of Calhoun Elementary School is, “Creating Life-Long
Learners”.  Our school community is committed to providing an
atmosphere that encourages and challenges all students to learn at
higher levels.  Our purpose is to guide and support students as they
are developing cognitively, socially, physically, and culturally.

At Calhoun Elementary we have high expectations of success for all
students.  We strive to teach our students the importance of being
leaders in their school community.
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Faculty and Staff
2022-2023

Principal Kimberly Gatton
Guidance Counselor Amanda Hutchinson
Bookkeeper Jenny Clark
Secretary Janet Clark
Headstart Mika Dant
Physical Education Nathan Ring
Kindergarten Sarah Burrough/Marla Floyd

Andrea Melton/Jana Hudson
Leslie Geary/Jessica Mason

First Grade Holly Ring
Brittany Revelett
Kimbra Payne

Second Grade Holly Lee
Martha Crumbaker

Third Grade Karla Millay
Madison Lancaster

Fourth Grade Tabatha Clayton
Heather Hathorn

Fifth Grade Teresa Hinton
Chelsea Lanham

Special Services Christy Bolton
Alita Reynolds
Marina Jenkins
Tracey Dame
Anita Perez
Rhonda Woosley

Speech Services Mackenzie McEnroe
Music Elizabeth Hook
Library Shelby Decker
Custodial Staff Sanae Durbin

David Ellsworth
Afterschool Director Becky Atherton
Cafeteria Carol Rickard/Bernie Wells/

JaneHansford/TessaChambers
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School Hours

When does school start for my child?
The first bell rings at 7:45 with students starting in their classrooms at that time.
The tardy bell rings at 7:50.

When will students start to be dismissed from school?
Car riders will start to be dismissed at 2:57

Student Drop-Off & Pick Up

How do I drop my child off if I am driving them to school?
Students who are car riders should not be dropped off before 7:15am.  This is the
time the doors will be unlocked for car riders.  Students should be dropped off at
the front office door (door #1).  There will be a Calhoun Elementary staff member
in the car rider area to help children exit the car and enter the building. For
student safety, there will only be 1 line to form, and do not pass cars in the car
rider line. Passing cars is dangerous and we ask that you do not do this for our
students’ safety.

If we are late to school, what do we do?
The car rider drop-off door will lock at 7:50 and the staff will leave the area.  After
7:50, parents should park in the parking lot and come to the front door to sign in
your child.

What if my child normally rides the bus, but today they will be a car rider?
If your child normally rides the bus and will be a car rider, simply make your child
aware, write a note to your child’s teacher and place it in their red folder, and
have them turn it in to the teacher when they arrive at school.

What if transportation plans change during the day for my child?
Call the school as early as possible.  All transportation changes need to happen
prior to 1:00 PM, the front office is extremely busy in the afternoon and
processing time of information is slower.  To ensure that your child is notified of
the change, please make sure and contact the school prior to 1:00PM.



Calhoun Elementary School Page 5

What if someone else needs to pick up my child from school?
Students who must leave school during the day must be signed out through the
front office by a parent or guardian, or by someone on the sign-out list on the
students emergency contact card on file in the front office.  Students WILL NOT
be released to an individual whose name is not on the emergency card.  A
driver’s license will be required to check-out any student.  Please come to the
front office exterior doors, buzz in with the intercom system stating your name,
the purpose of your visit, and the child's name.  A staff member will verify the
contact information and will be out shortly to sign your child out.  Please try and
avoid picking your child up for the last 15 minutes of the school day.  It is a very
busy time; your child will be receiving important information in the classroom at
that time and we want to maintain the safety of our school as much as possible
during the dismissal process.

Where do I go to pick up my child from school?
Students who are car riders will be picked up at the same entrance they are
dropped off (door #1).  Car rider tags must be displayed.  There will be a Calhoun
Elementary staff member in the car rider area to help children enter the car. For
student safety, there will only be 1 line to form, and do not pass cars in
the car rider line. Passing cars is dangerous and we ask that you do not do this
for our students’ safety.  The line gets very long at the start of dismissal, please
do not block the intersection into the school.  Use the side roads to form a line if it
is backed out to main street.  Always keep entrances unblocked in the event of
an emergency.

General Information

What if I need to have a meeting with a staff member?
We love to see and talk with our parents and community members; however our top
priority is always keeping our students safe and supporting their education.  In order to
keep our students safe, please schedule an appointment prior to a meeting.  When you
arrive you MUST bring and present a valid ID that will be checked outside the building,
sign-in with our front office staff, and a given visitor tag that must always be worn and
visible at all times in the building.
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Can my student use a backpack and locker at school?
Your student will be able to bring a backpack to school (no rolling wheels) that can be
carried by themselves to place in their assigned locker.  Students will have a locker
assigned to them to place their coats,  backpacks, and any other personal belongings
not used during the school day.  Lockers are property of the school and are subject to
being searched at any time it is deemed necessary by school staff.
Can my student bring a cell phone or electronic device to school?
Yes.  All electronic devices must be left in the students locker from the beginning
of the school day until departure time.  Students are not allowed to have cell
phones or electronic devices in the classroom.

What should my student wear on the days they have Physical Education?
Students' clothing should be something that they are comfortable in to be
physically active.  All shoes should be clean and have a fit and function like a
tennis shoe.  No Crocs, sandals, boots, or shoes with excess dirt will be allowed
on the gym floor for student safety.

What if I want to volunteer?
Volunteers are always needed and welcomed.  If you are interested in
volunteering, you need to have had a background check completed (forms are in
the front office).

How do I contact a teacher?
Class Dojo, Email, Note in Communication Folder, or School Phone
Please first message on class dojo during appropriate hours, and allow time for
the teacher to reply when not teaching students.  All teachers have email
accounts.  Their addresses are: FirstName.LastName@mclean.kyschools.us
Teachers can also be reached on the school phone (before and after school) at
270-273-3264.

What if I want to send gifts, balloons, flowers, etc to school; is that ok?
We want to celebrate your child’s special day, but we also want each child in the
classroom to be able to learn as much as possible without disruptions.  If gifts are
sent, we will hold them in the front office until close to the end of the school day.
We will try very hard to not disrupt instructional time.  Please remember that
balloons or glass items are not allowed on the bus.  You may leave the items at
the school and pick them up later in the day.
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Attendance

What are the attendance policies at Calhoun Elementary?
Excused Absences:
Each child can have up to five (5) parent notes.  After 5 parent notes, doctor’s
notes are expected.

Verification Required:
Students must submit, within two (2) days, upon return to school after an
absence, a note signed by the parent/guardian or physician as appropriate,
stating the reason for the absence. If a note is not received within 2 days, the
absence or tardy will be considered unexcused.

Unexcused Absences:
The McLean County School District has the following policy for unexcused
Absences:
1st Unexcused – Student will receive a letter from the school principal.
2nd Unexcused – Student will receive a final notice from the Director of Pupil
Personnel.
3rd Unexcused – Student will be referred to the Court Designated Worker.

Truancy Defined:
This District records excused and unexcused absences daily to comply with
Kentucky School law 159.150, which states, “Any child who has been absent
from school without valid excuse for more than three (3) days, or tardy on more
than three (3) days, is a truant…”

PBIS  - Positive Behavioral Intervention System

Who participates?
All students at Calhoun Elementary School participate in PBIS.  There is a school
wide matrix that sets behavioral expectations for students in all areas, times, and
events during a students school day.
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How does it work?

www.pbis.org

http://www.pbis.org
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How do I know if my student is meeting the behavioral expectations of
Calhoun Elementary School?
Students' positive behavior is rewarded through our Class Dojo point system by gaining
points in Class Dojo.  When they are observed meeting the behavioral expectations in
the matrix they will earn a point for the behavior observed.  You and the student will both
immediately be able to see this; your student will know in the classroom and you will be
notified through the class dojo app if you have your notifications turned on (if not, you
can always open the app and see your students point history).

How do I know if my student is not meeting the behavioral expectations of
Calhoun Elementary School?
Our focus is to approach discipline from the positive perspective, and limit the negative
focus from behavior.  Although, there are times that the student needs to know that their
behavior is inappropriate, your student will lose a Class dojo point at that time.  You and
your student will get a notification as you do when there is positive behavior.

How does the point system work?
When students get 20 points in the Class Dojo system, they get an in-class reward that
is not tangible (a school walk, to sit in a special chair, choose a fun activity, etc.); and
they get a punch on their Bulldog Card.  After they get 10 punches on their card, they
are able to come to the front office, get a tangible reward off of a Bulldog Punch Card
Cart, and put it in for a drawing each quarter.
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What happens when my student has negative behavior?

Tier I - Tier 1 practices and systems establish a foundation of regular, proactive support while
preventing unwanted behaviors. Our school provides these universal supports to all students,
school-wide.
Tier II - Tier 2 practices and systems support students who are at risk for developing more
serious problem behaviors before those behaviors start. These supports help students develop
the skills they need to benefit from core programs at the school.
Tier III - At Tier 3, students receive more intensive, individualized support to improve their
behavioral and academic outcomes. At this level, schools rely on formal assessments to
determine a student’s need.
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Calhoun Elementary School
Dress Code

Masks
(Only if required

by
Healthy at

School
Guidelines)

Masks must be worn when moving within the building and when social
distancing cannot be maintained.  Masks must be two-ply.  Neck gators are
acceptable as long as they are two-ply.  No masks or neck gators may be
worn with vulgarity, offensive language or pictures or graphics promoting
negative messages.  Masks should not cause any type of distraction.

Hats
No hats may be worn in the building.  If hats are brought in the building, they
will be placed in the students’ lockers or backpacks, not carried around in
halls or classes.  Hats on field trips are at the discretion of the teacher.

Shirts
Sleeveless shirts and tank tops that have a wide strap (no spaghetti straps)
are permitted if the armhole is fitted.
Shirts must be long enough so that when arms are raised the student’s
stomach is still covered.
No shirt may be worn with vulgarity, offensive language or pictures or
graphics promoting negative messages.

Shorts/Skirts Shorts/Skorts should be at a modest length, no shorter than mid-thigh.

Dresses/Skirts Dresses/skirts should be at a modest length, no shorter than mid-thigh. No
short skirts or dresses will be allowed.

Pants All pants will be worn at waist level.  No sagging.  Pants should not drag the
ground.  Pants should not have holes above the mid-thigh.

Shoes
Shoes must be worn.  Shoes with laces must be tied.  No shoes with wheels.
Tennis shoes must be worn during PE class.

Glasses No non-prescription sunglasses shall not be worn in the building.

Enforcement
Principal and teachers shall enforce the dress code.  They shall talk with the
student whose appearance does not conform to these rules.  Repeated
violations of the dress code may result in suspension.
Students who do not follow the guidelines will be asked to call parents to
bring appropriate clothing.

***The principal shall have the final say in determining whether or not
clothing is appropriate for school. Approved by
SBDM August 2021

http://www.google.com/imgres?imgurl=http://www.broward.k12.fl.us/sobrowardhigh/BrickPavers/bulldog.jpg&imgrefurl=http://www.broward.k12.fl.us/sobrowardhigh/BrickPavers/brick_pavers_project.htm&usg=__Kofoh0So1hN9Smq1UdCCFtxooYk=&h=1462&w=1548&sz=114&hl=en&start=5&itbs=1&tbnid=FgZsfC-sMtFmBM:&tbnh=142&tbnw=150&prev=/images%3Fq%3Dbulldog%2Blogo%26hl%3Den%26gbv%3D2%26tbs%3Disch:1
http://www.google.com/imgres?imgurl=http://www.broward.k12.fl.us/sobrowardhigh/BrickPavers/bulldog.jpg&imgrefurl=http://www.broward.k12.fl.us/sobrowardhigh/BrickPavers/brick_pavers_project.htm&usg=__Kofoh0So1hN9Smq1UdCCFtxooYk=&h=1462&w=1548&sz=114&hl=en&start=5&itbs=1&tbnid=FgZsfC-sMtFmBM:&tbnh=142&tbnw=150&prev=/images%3Fq%3Dbulldog%2Blogo%26hl%3Den%26gbv%3D2%26tbs%3Disch:1
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Food Service  Information
*No carbonated or caffeinated beverages.
Lunch and Breakfast
Elementary Schools and Middle School have adopted Community Eligibility
Provision, which means all students at all elementary schools and the middle
school will receive a complimentary breakfast and lunch each day at no cost to
any student. Ala-carte or extra items may be purchased only after a student has
received their complimentary meal.
STUDENT CHARGES
No charges will be allowed on ala-carte items. Any unpaid account may be
forwarded for collection through the court system.
Snacks
Snack times and requirements will be at the discretion of the classroom teacher
to meet the requirements for safety and inclusion of all students.  Snack time
should not interfere with classroom instructional time.  Students will have access
to two free meals during the school day, and a free fruit or vegetable during a
snack time.

Student Fees/Financial Charges:
All students will be expected to pay their school fees at the beginning of the
school year.  It will be permissible to establish a fee payment plan.  No student
shall be allowed to participate in any extracurricular activities until they have paid
their school fees, until they have paid their school financial obligations, or remain
current with payments established with a fee payment schedule with their school.
School fees for participants in the Federal Free or Reduced Lunch Program will
be adjusted accordingly.

How do I pay school fees?
You can send payment to your students' homeroom teacher in their
communication folder, or you can come to the front office to pay student fees.
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Pre-School Information
Our preschool program is organized and run through the Audubon Area Head
Start Program.  They operate out of our school building.

How do I contact pre-school?
The director for the 22-23 school year is Mika Dant.  The preschool program
teacher is Scarlet Hancock.  The Pre-School Office Phone number is
270-273-0094

Who is allowed to attend?
Children ages 3 years of age - 5 years of age that meet income eligibility or
support services eligibility.

Parent Teacher Association

President Mika Dant

Vice President Carrie Wright

Treasure Nicole Ayer

Secretary Sarah Mercer
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SBDM - Site Base Decision Making Council

Principal Kim Gatton

Teacher Representative Nathan Ring

Teacher Representative Alita Reynolds

Teacher Representative Karla Millay

Parent Representative Sarah Thompson

Parent Representative Joseph Mercer

Calhoun Elementary School
SBDM Meeting Dates

Meeting Dates and Times: (all held on the second Wednesday of every month at 4:00)

July 13, 2022 January 11, 2023

August 10, 2022 February 8, 2023

September 14, 2022 March 8, 2023

October 19, 2022 April 12, 2023

November 9, 2022 May 10, 2023

December 14, 2022 June 14, 2023
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McLean County Board of Education
Board Meeting & Luncheon Dates

2022-2023

Board Luncheon Dates
All luncheons are scheduled to meet at 12:00 Noon

July 19 Central Office

August 16 Central Office

September 13 Calhoun Elementary

October 18 Livermore Elementary

November 14 Sacramento Elementary

December 13 McLean County High School

January 17 McLean Middle School

February 14 Calhoun Elementary

March 21 Livermore Elementary

April 18 Sacramento Elementary

May 15 McLean County High School

June 13 Central Office

June 29 Central Office

Regular Board Meeting Dates
All regular board meetings are scheduled to meet at 5:30 PM at Central Office

July 21 January 19

August 18 February 16

September 15 March 23

October 20 April 20

November 17 May 18

December 15 June 15
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Title I  School  Information

What is the Title I Program?
Title I is the largest federally funded program for schools. Through Title I, money
is allotted to school districts around the country based on the number of
low-income families in each district. The focus of the Title I program is to help all
students get a good education and meet academic standards.

How are Title I funds used at Calhoun Elementary School?
The majority of the Calhoun Elementary Schools Title I funding is to provide a
Guidance Counselor position at the school level.  The remainder is used on
Instructional supplies, materials, services, and technology supplies.  We have a
portion that is spent on our parent resource center and a title I coordinator.  The
remaining balance is spent on professional development for staff.

What is my role in Title I?
As a parent, you’re part of the Title I team! Here are a few things you can do to
help Title I succeed in your child’s school:
Be involved with your child and their school.  Communicate with your child’s
school.  Know information about your child’s school.  Share a love of learning
with your child by reading with them, playing games with them, and developing
their language skills.  Show interest in your child’s school day, and encourage
good study habits.


